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Dear Parent/Carer,

Year 10 Work Experience week — Monday 23' — Friday 28" May 2022

Year 10 students will be undertaking a full week of work experience during the last week of
the May term. It is a school expectation that all students will secure a placement on work
experience for that week. Year 10 teaching and tutorial staff will be visiting each student to
monitor the placement. Non-attendance for part of the week will be viewed as an unauthorised
absence and the school attendance policy will still apply.

Year 10 students have been supported by the tutorial team and careers lessons since January
to help them secure a placement. The final deadline for all students organising a placement
is Friday 1% April 2022.

If your child is yet to secure a placement, please can you support them at home in this final
week. Each student has received a work experience booklet with details of how to apply for a
placement and a link to a database with examples of placements in the local area.

| have attached to this letter, the database login details and the form to complete and return
to school.

If you require any further information, please do not hesitate to contact me.

Mrs. K Knight
Careers Leader

Meden School | Burns Lane, Warsop, Mansfield, Nottingham NG20 0QN
Telephone: 01623 843517 | Email: office@medenschool.co.uk | Website: www.medenschool.co.uk

Executive Head Teacher: Ryan Hawley BSc (Hons), TS, NPQH | Head of School: Jim Smith Bsc (Hons), PGCE, MA

Meden School is a member of the Nova Education Trust | Registered in England and Wales—No. 7635510
Registered Office: C19, The Sir Colin Campbell Building, University of Nottingham Innovation Park, Triumph Road, Nottingham NG7 2TU, ENGLAND




Student Information

Tutor Group:

MName:

Work Experience Dates |

| Mon 23rd -Fri 28th May 2022

[

Business/Organisation Information

Mame and address of business/
arganisation (including postcode)

Telephone/Fax

E-rmail

Contact name

Type of work offered

Hours to be worked (e.g. 8am - Spm)

Any other relevant information for schoolf
student (e.g. lunch arrangements)

Employer Liability Insurance details:
Insurance company

Folicy number

Expiry date

Do you require an interview/meeting with the student prior to work experience? Yes [ |

The Meden School

Burns Lane, YWarsop, Mansfield.
Motts. NG20 0QN

Please contact Mr T. Gibbon
Telephone 01623843517

Ne [ ]

For School use only: Health & Safety checked/date requested E]

Hmial#miﬂdﬂig‘udD

Confirmation te employer D Paparwork printed and issued D




Student Process to look at placements

on the Work Experience Database.

. Go to: http:/ /safetvmeasures work-expenence.couk

. Click on Student Login

. User Name: medenstudent

. Password: Meden33! (Note this MUST be a capital M)
. Click “Search for Placements’

«  Enter information into as many fields as requured:
. e.g. Choose Retail Business’ from the category Drop down box, and enter the first part
of the postcode, eg. NG20

. The results will show in a kst at the bottom of the page.

. Click on the Job Title (e.g. Retail Asst)

»  This give you more details of the job mcluding address and contact details.

. On the left hand side vou can click to wew the location on a “Google Map’

»  Also alnkis gven to a Travel line Journey Planner to plan the route to get there.

»  Atthe bottom of the page it lets yvou know if the placement 1s Approved for Health and
Safety and what date it expires.

. There 1s also an option to pant the page from here (prmts Black and White).

Please note that agreement must be made with the employer to take
you on the placement. Just because they are on the database doesn’t
mean they will take you on a placement




